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An approved requisition is 
received in the purchasing 
department 



Purchasing Coordinator 
determines whether to assign 

v^hole requisition to one 
Buyer or assign the 
requisition on a line-by-line 
basis to two or more Buyers. 



The Requisition is then sent to 
the in box or in boxes of the 
Buyer or Buyers who will be 
handling the Requisition. 



11 



Progress of Buyer in 
preparing, posting and 
managing the bidding process 

for the Requisition For 
Purchase is monitored and the 

Buyer or the Buyers 
Supervisor has the option or 

assigning the entire 
Requisition For Purchase or 
any part to another Buyer if 
necessary. 



The Buyer can also return an 
RFP to the Purchasing 
Coordinator for reassignment 
when that Buyer can not 
handle it in a timely fashion. 




Fig. 2 

:2 / / ^ 



Requisition 
ID #xxxxxx 
Item Description Date 

1 xxxxx xx/xx/xx 

2 xxxxx xx/xx/xx 




xxxxx 



xx/xx/xx 



Purchasing Department 
Control and Clearing Site 



T 



7Y 

Jz 



7\ 
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Historical Record 
of Dept. 
Transactions: 



TV 



Main Listing Table 



In-box - 




In-box 




In-box 




Buyer 1 




Buyer 2 




Buyer 3 


^ ^ a 



Fig. 2A 



Buyer logs onto the system. 



33 



Identification of the product 
or service needed 



H 



Itemizing in a line-by-line 
fashion particulars of each 
item needed. 



3^ 



Providing Bidding 
instructions. 



I 



Assigning a closing date after 
which bids will not be 
accepted, nor will the supplier 
be able to amend or withdraw 
the bid after this date. 



37 



Setting a date by which the 
wining suppler or suppliers 
must deliver the product or 
service bid on. 









Posting the completed bid. 



Fig. 3 



Prospective Supplier- 
Vendor registers to become 
an approved supplier, also 
designates areas of interest. 



\Z 

Application is reviewed an 
approved if the prospective 
supplier meets the 
established criteria. 



\/ 

Subsequent to approval the 
supplier can amend its profile 
including the areas of interest. 



\/ 

Approved registered suppliers 
is notified of RFP within there 
expressed areas of interest 
when the RFP is posted. 



Fig. 4 



Accessing by a prospective 
supplier a database with 
RFP's posted for bids. 



r 



Reviewing the listed RPP's 
of interest. 



Supplier can submit questions 
regarding the RFP and also 
review questions of other 
prospective suppliers and the 
answers to those questions. 



Selecting a requisition to 
enter a bid on and preparing 
a bid. 



Supplier provides requested 
and pertinent information on 
the product or service the 
supplier is offering to 
provide 



Supplier submits a bid on 
one or more RFP's. 



Supplier has option of 
amending or withdrawing 
the bid during the open 
bidding period. 



Fig. 5 



Bidding period closes. 



Buyer reviews the 
C ^ — ^ various bids. 



Buyer, based on criteria set by 
the organization, selects the 
bid from the supplier or 
suppliers, if there is more than 
one RFP, that best meets the 
selection criteria to award the 
RFPs to. 



1^ 





The supplier or suppliers 
selected are then notified of 
their selection to complete the 
formal legal process of 
creating a binding contract 
with the selected supplier or 
suppliers. 



Fig. 6 
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^ O 2000 OFS The Business Doctors 
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AfBUOlintMtt 



Buyer RFP 




. © 2000 OFS The Business Doctors 



Draft RFP 




Short 0«c [Hwdwst* 
RFPP<0. 

Crvaied: mm 
Po*t 



C 2000 OFS The Business Doctors 



A»wnIWwiltRFP OSpHAwanJ 



1\ 





No Typ PvquKSd Ham Coda 0«sc 

y M 0V1IVQ8 y«'Z79BOaOfit SOOHoiaiadpips 
2 M bV1Q/B0 >Cv779B0a3Z2 2SDft.coai«dpipa 



Dr^ftRFP 



© 2000 OFS The Business Doctors 



Subject: BiddingNet: A request of interest to you has been 
posted 

A request of interest to you has been posted; 
Name: ROLLER STRINGING 

PRICE TO BE QUOTED FOR DELIVERY FOB: 14401 SATICOY ST. bLDG. 
2, VAN NUYS, CA 91405, FOR FURTHER INFORMATION, CONTACT 
VIRGINIA FERNANDEZ AT (213)367-2184. 



Click this link to view this request: 

http: //www. biddingnet .com/request .cfm?r8questid=22? 
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PFPNO. ShortDeiotpbM C««de Amend A.e«dW.re*t 

RFP1Q0054860 NoteBoak 03/lllA»0 Comp^' 



O 2000 OFS The Business Ooctofs 



View Open RFP 



o 



RFP 



Short Desc Hardware 

fVPNo.: PFPlSDfl{)765 
Type.M 

Crsoiid 03^0/00 
Post 03/12/00 
Raquirad: OVilVQO 
Awaid. 



O 2000 OFS The Business Ooclors 



X 



log 



AteaollrteiBft Building Malen8l-<'\—^*y2*. 

Bidding Intttucttorr 



View Open FIFP 



RFP I Unsttem \ RespOT>se{s) ( 



tog 



No Typ Rsqw'ftii tiemCoda Oesc 

1 M OVn/OQ )Ci279BB0O(n SOfl tl coaled pipe 

2 M OVKWO X^79B0C322 250JL coated pipe 



LN 30O 
LN 300 



View 
View 



e 2000 OFS The Business Doctors 



I a/ 1 ? 



\A«wOpenRFP 



isaS3si lRfltwH?9wmPFP! 



RFP 



Lmetem ] RespOflsa(s} 



Log 



Suppber ContedName: 
1 . Home Oepot Robart Ooneld 

2 Douglas Hardware Bi\ Douglas 



Phone: 
310-223-1112 



Btd Amount 
1D5D 
1825 QD 



tount 



^ O 2000 OFS The Business Doctors 



View Open RFP 

/ doss' -l ?Amerid"| ; W}ttidraw[ 



"If Uneliem | Response(s] f qTa t ^5 



Q- Hew am you? (Douglas Harchrere) AflsjfE 

Afmfinc 
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View Open RFP 



Dose '' I ->mawl"f VWatrt 



RFP History 






Osts. 


Status 


Achonc 




OR 


Creeled 




OP 


Post 


oyt3/oo 


OP 


Home OapotSttbmtttod Response 


03/1 VQQ 


OP 


Dotrgias Hardware Submitad Response 



'1[ Responsets) T \ ^9 



. O 2000 OFS The Business Doctors 



.5^ 



RFPUsI 



Areas otlrtBrtft j^' 



Selected 



Hstaiy 



■3 



PoslOste I 
Short Desc f 



RFP No Sho«1 Oe soiplion Post 



Areas of Intaresi 
Computer 



Vew 



O 2000 OFS The Business Doctors 



RFP y St 



open 



J ^Seiecladi | Rasponded | Posed | Histo>y 
Areas ol Interest 



~2 Post Owe. I 
Short Oesc f 



RFPNo. Short Desoipton Post Amend Areas of Irtaiert 

BFPHMISS4850 Note Book 03/1(^00 Computer DmHSid Unsetect 



. O 2000 OFS The Business Doctors 



/17 



J Cancer I Qitf- 



t: 



Short Dmc Hoidwvtt 

RFPNo- FV=P1 001547885 
Type M 

Post oyiivro 

Amend 3/12/00 
Oosmg 03^WI/TO 

A«oof!m«ft»t Suiidi«i9Msraf)al 
Bidding Foimot Awsfd Whole AFP 



, O 2000 OFS The Business Doctors 



Desa^noa. 



Bidding hsbtjcbon: 



Draft Bid 



t |Un« Item! " , ^ 1 



Draft Bid 



SubmX I 



DascripiioR. 
I.SOOHcostatfptpe 
2. 250ltcostBdptpB 



. O 2000 0F5 The Business Doctors 



NotBtd 



No Typ Btquimii !>»«: 



1 M OVIIVOD SOD II. coated pip« 



Ul ov 

LN 300 



Draft Bid Item Detail 



Bid Octwl: 



. O 2000 OFS The Business Doctors 



FIFP 



Descnptian: 

1 SOQ ft. cooled ptpB 

2 25Q k coeted pipe 



jLina Kam i 
Amount -^a^ 



NotSid 



Draft Bid 



/Submit "I 



. O 2000 OFS The Business Doctors 



/3/ 




PFPNo Short Dtunpioft 

nFP2Q0lM5l73 ZS8 ftet coai«f pipt 0 V ZAW 03^^/00 Hanhrtw 
WPIIHI45S981 8uJ*ngM6tanoI OS/JOAIO 03^1/00 



O 2000 OFS The Business Doctors 



View Oosad RFP 



BFP T 


Urretem | 


^fliponse(s)t I 


OlA I 


Lag 


&jppfisr 


ContaaNome: 


Phone* 


Email: 




1. Homs Dspot 




213-SS5-1212 


RcAanD^hDtmait com 




2 Otniglas Hantwara 


QtS Oattglos 


310-223-1112 


Oougiasf^yehOQ com 





. O 2000 OFS The Business Doctors 




View Response 



\ 



Supplier HomeOapol 
Rssponse Total t3.D5aQ0 
^pping & Handling' tSQQO 
Aaodiment None 



CofitBctNome: RotiertOonaJd 
Phone: 21^555-1212 
EmsO: RobeitOQhotmaiLcoin 



No Typ Requited ttamCode Oesc 

1 M >Ci?738(U]0Q1 SOQlceoledptps 

2 M (KilEVOO Xv^S800322 2S0 ft. coaled pipe 



Ut 

LN iOQ 
LN 300 



stooooo 
sLOoo oa 



Viey 



O 2000 OFS The Business Doctors 



//// t 



View Response 



Supptitr 

Horn* Oapot 



intact Nam*. 
RobsrtOonald 



213-5S5-1212 



Hinr 

No Typ Raqtnrad Sim Cods Otse 

1 H QV1Q/00 ^Cr'ZTSeOODOl SOOftcoatadpip* 

RasponsB. 



£maiL 

RobsfOQhotmBtl c 



300 



300 U4 500 fast cooiBd pipe 



> Amount tZOCOOQ 

Attachfrent 
^ 1 photo ipag yiffipf 

. O 2000 OFS The Business Doctors 



>5 



ViewOosedRFP 



SuppSer. litftlcm: 
I.Home Depot l-^ 
lOovglasHatdwam 2 



. e 2000 OFS The Business Doctors 



LocDii i RetonhiBwa RFP 1 



ViewaosedRf=P 



RFP I Ueftam \ ResponseCs) \ Q&A J log 



(Ism. 

1. 5TO.ftCTa1etfBrB9 

Z gSOtcoatgdoios i 



^4o. d Suf^ier Bid Awaided Supplier No 
1 



, <b 2000 OFS The Business Doctors 



No Typ Aaqwmd ttam Cods Desc 

2 M Q^(VQQ }^^738000(I1 25011 coatadpipe 



Ut Oiy 
LN 300 



Suppbar 



< 
1^1 



Dmifllaallafdwgrc 



Amount 11. OSS 00 
Amount <330.00 \ 



View Response 
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View Response 



72f 



LN 3QS 



NaTyp Baqumd ham Cods One 
2 M >Ci^7SflI»001 250 H cosM ptp* 

Supplwr Hom.Oepol ConCaCtNonw. RofaBrtDonaW 

Amount tl.000 00 Pho"« 21^^55-1212 

Shipping 4 HwdRng. iSaOO Emod' ftobefO®hctmatl 



Altachfncnt Nonfl 



Ratponsa* 300 UN ZSO f«at oottted 



- O 2O0Q OFS The Busirwss Doctofs 



No Typ Raquired h«m Oads Oesc 

2 M 04/10/OC >Ct^7380a001 2S0 ft. coated pip» 



Supptter. 

1. |Hamg Ogoal 

2 Oouottts Hardware 



Amount II.OSOQO 
Amaunt SS30 00 



Ut Oty 
IN 300 



View Response 



>T3 



. C 2000 OFS The Business Dcxrtofs 



V/iewQosedRFP 



1^ 



RFP I Uiwtem \ R«iponf«(t) \ P ^jpg 

Ex8diia>wmd| 



?yB flNfV^P*f Una kern View 

mated trea 



No. of Supplier Bid AwanjBd Supplsf No. 
2 1 
1 2 
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Database of 
Suppliers 



Organizations 
Website 





Organizations Computer 
system 



RFP 

Database 

1. Draft 

2. Open 

3. Closed 

4. History 




User Database 

1. Buyers 

2. System 
Administrators 

3. Business 
Administrators 

4. Purchasing 
Director 

5. Potential 
Suppliers 



Purchasing 
Control and 
Clearing site. 




N 
T 
E 
R 
N 
E 
T 



/ 



Potential 
Supplier 



Potential 
Supplier 



Potential 
Supplier 



Remote 
Server 



In-box 




In-box 




in-box 


Buyer 1 




Buyer 2 




Buyer N 
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